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ERASMUS+ PROGRAMME 
Application for Erasmus+ Teaching/Training Mobility

Academic Year 2019-2020
	PERSONAL/CONTACT DETAILS
	
	QUALIFICATIONS

	First Name: ____________________________
Surname:    ____________________________
Gender:      Female    □    Male    □
Nationality: ____________________________
Country of origin:________________________

Country of residence: _____________________
Telephone: _____________________________

E-Mail: ________________________________

Mobile Phone: __________________________

	
	Employee Status: Full time/ Part Time
Faculty Member / Administrative Staff 

Title:_____________________________________ 

Seniority
:_________________________________
School (if applicable):_______________________

Department/Office:_________________________

Qualifications/ Expertise: ___________________

_________________________________________

_________________________________________

_________________________________________



	      Have you participated in the Erasmus Mobility for Training before? 

Yes   (                No   (
If yes, when was your last mobility (mm/yy)? _______________________________

Where did the mobility take place (University, City, Country)?
Outcome of previous mobility (if applicable):

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

HOST UNIVERSITY/ENTERPRISE, DEPARTMENT AND CONTACT PERSON ( Please list the institutions/companies in order of preference):
1. ………………………………………………………………………………………………………………
2. ………………………………………………………………………………………………………………
3. ………………………………………………………………………………………………………………
Overall objectives of the mobility and activities to be carried out:
…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………… 

Please explain the compliance of the planned activities with the Strategic Aims of the University as outlined in the University of Nicosia Erasmus Charter (In case they are not, please explain why the proposed activities should be treated as a priority for the University):
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………
Expected impact and benefits of the proposed mobility to the personal development of the applicant/staff member:

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………

Expected and specific benefits of the proposed mobility to the applicant’s Department (e.g. improvement of existing products or services, development of new products and services, quality assurance, establishment of new collaborations, transfer of good practices or know-how, etc.):
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Your application package should include:
(   This Application Form 
(   Recommendation from the Head of Department or immediate supervisor
(   A short CV

(   Detailed seminar program (if applicable)
Signature: _______________________                                    Date: ____________________
                                             GUIDELINES – ERASMUS+ Teaching/Training Mobility
· This application form has to be filled in, signed and submitted to the Erasmus Office. 
· The host institution for Training mobilities in EU program countries could either be one of the partner universities or any other University holder of an Erasmus Charter or enterprise relevant to the proposed activities. In the case of Teaching assignments in Programme Countries the receiving institution should be a holder of the Erasmus Charter for Higher Education (ECHE) and must have signed an inter-institutional agreement with the University of Nicosia. 
· The Teaching mobilities to Partner countries should take place only to Partner Universities.
· The minimum number of hours to teach/to be trained during the mobility is eight (8). The minimum number of funded days for mobility is 2 days and maximum 3 for European Mobilities. Should this period be less for unpredictable reasons, you should notify the Erasmus Office.
· The dates of mobility can be entered provisionally, as the intended dates of exchange. Once the proposed mobility is approved by the Erasmus+ Committee, the dates should be finalized and the Erasmus Office should be informed. Please note that all planned mobilities should be finalized by the  30th of September 2020.
· You must contact the Erasmus Office of the host institution to discuss the possibility of your exchange and whether the particular department can train/host you (the contacts are indicated in the partner list). 

· If you have relevant correspondence with the host university/enterprise regarding your training it is advised to be attached to the application (Invitation Letter, emails, etc.). In case the applicant would like to attend an organized seminar/workshop/international staff week the application package should include the detailed program. 
· Joint mobilities are not recommended. However, in case this is necessary, please submit a supporting letter explaining the reasons and the necessity of this joint mobility. Please note that, in case the mobility is approved by the Erasmus+ Committee it will be also subject to the approval of the National Agency. Even in the case of joint mobilities, the applications should not be identical. 
· A recommendation letter should be obtained from the Head of Department/Office or your immediate supervisor. The Head should confirm that the teaching/training program abroad will not lead to any complications within the Department and that the staff member will make arrangement for his/her replacement during absence. If the Head of Department would like to apply, then a support letter by the immediate supervisor is required. 

· If the application is approved by the Erasmus+ Selection Committee the Erasmus Grant Contract terms will be discussed with the Erasmus Office. 
· Travel and subsistence are funded according to the Erasmus+ Individual Support and Travel Allowance (Annex III). In order to be eligible for travel allowance you need to depart from Cyprus. Different travel arrangements should always be done in cooperation with the Erasmus Office. 
· The Grant will be given to all staff members in two installments; 80% before their departure, and the remaining 20% upon return and submission of all required documents to the Erasmus Office. 

· The documents that should be submitted to the Erasmus Office after the approval of the Application are the following: 
1. Staff Mobility for Teaching/Training/Invited Speaker – Mobility Agreement* (before mobility)

2. Grant Agreement* (before mobility)

3. Certificate of Attendance (after mobility)
4. Complete the online - EU Survey (after mobility)
5. Air ticket and boarding passes (after mobility)

 -Regarding the List of EU Program Universities please visit this link: 
https://www.dropbox.com/s/kyu1pnm0o25gmst/Copy%20of%20Partner%20Universities%20for%20staff%20%28all%20per%20major%29%20-%20Call%202019.xlsx?dl=0 
-Regarding the List of Partner Countries please refer to the related attachment. 

*All the necessary forms and further guidance shall be provided by the Erasmus Office.

	


PLANNED MOBILITY 2019-2020





Training Mobility (   	Teaching Mobility (





Length of Stay (In Hours/Days): _____________________


Expected Dates of Mobility: _________________________








� Seniority:  Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of experience) or Senior (approx. > 20 years of experience).
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